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SCHOOL EXAMINATIONS

A Guide for Parents and Students

INTRODUCTION TO
SCHOOL EXAMINATIONS

Whether you are thinking of pursuing
higher studies or planning for your
future career, it is likely that you will

be competing in a global market. This
intense competition means universities
and employers expect candidates to
have a solid educational foundation,
demonstrated by recognisable and
renowned qualifications.
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With more than 50 years of experience in
administering exams worldwide, the British
Council works in partnership with UK
awarding bodies, Cambridge International
Examinations (CIE) & Edexcel International
to promote school level UK qualifications in
Pakistan. We also administer a wide range
of examinations on behalf of UK awarding
bodies, universities and other awarding
bodies. British Council is proud of its
reputation for offering a professional
examinations service and a great deal of
effort goes into the setting up and
administering these examinations.

We ensure that we maintain the highest
level of security and confidentiality of
examinations materials at all times and
provide the best examination conditions
to make your child feel comfortable at the
venue. It is always our aim to exceed the
standard that other organisations strive
to match. We help nearly a million people
every year worldwide to achieve their life
goals by obtaining a UK qualification.
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We create opportunities for young
people in Pakistan to achieve their

goals by improving their education and
career prospects. We offer our services
from our offices in Islamabad, Lahore and
Karachi.

UK qualifications are
recognised by Governments,
Universities, Professional
bodies and Employers around
the world.

This booklet addresses some of the
concerns that you as parents may have
for your child sitting in examinations with
us. In addition, we are always happy to
answer any queries that may not be covered
here through our hotlines, e-mail and
website. The contact details are given

at the back of this booklet.
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UK qualifications are some of the most
internationally recognised qualifications in
the world. They are split into two levels. The
General Certificate of Secondary Education
(GCSE, IGCSE or O-Level) taken at around
the age of 16 and the Advanced (A) Level
taken at 18.

What is the difference
between GCSE and IGCSE?

IGCSE was created as a GCSE examination
for international use and is tailored for a
multi-cultural, multilingual audience. They
are aligned to the standards of the UK GCSE
and recognised by the University College
Admission Service (UCAS) and universities
in the UK and overseas as equivalent grade
for grade with UK GCSE qualifications.
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What is an O-Level/IGCSE?

An O-Level/IGCSE is a school qualification
in the UK, usually taken at the age of 15 or
16.You can take any number of O-Level /
IGCSE examinations, depending on the
qualifications that your chosen institution
asks for. Most candidates in Pakistani schools
take up to eight O-Level/IGCSE examinations
after studying for two to three years in their
chosen subjects, such as in the fields of
Science, Commerce or Humanities. It is
important that candidates who are
considering taking more than the above
number of examinations consult their school
counsellor before doing so as well as

their parents.

Taking on an excessive workload could result
in detrimental effects on the overall results
a candidate ultimately attains. Candidates in
Pakistan can sit for O-Levels or IGCSE (or a
combination of both). From summer 2011
Edexcel will stop offering O-Levels and
replace them with IGCSE. CIE will continue
to offer both O-Level and IGCSE.
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Why should | take an
O-Level / IGCSE?

Eight O-Levels/IGCSE are equivalent to the
Pakistan Secondary School Certificate (SSC)
but many parents and guardians are aware
that UK qualifications have a much wider
recognition and acceptance outside
Pakistan. They also consider that the style
of learning and assessment provide a better
foundation for future success.

What is an A-Level?

An A-Level is an Advanced level GCE
qualification. This examination is normally
taken after two years of A-Level study,
following the O-Level/IGCSE examinations.
You can take any number of A-Level
examinations; in the UK, most college
candidates take three or four A-Level
examinations for their final two years of
study. The number of A-Levels you take will
often depend on the qualifications that the
university you have chosen requires.

Why should | take A-Level?

A-Level results can open doors for you to
undergraduate studies at some of the best
higher educational institutions in the world,
and to a wide range of professional and
vocational courses that can help build your
skills for an exciting and rewarding career.

SCHOOL EXAMINATIONS

6

UL A SIS ET I

LB JEIS TSI ITIE o1 T
FE ety sl IS ULEL (SSC)
Grectiol ol LA b St U b
K2 e bbbl Ol
LI L S

?‘4 “L-U}J.._a’

(b - TN EIS 5 d e
et & b ISIASEST IS oyt
Zd U 1T e btz it n-
i ’;&}Wéégut,:w/.,é‘ugéé_wt?wg
T et Ll L Ly T
I T e S AET
_‘abn{JL;o"D,ég

AL I
u»b!dy@ﬂ(ég)iéf‘liéaédﬁg!
JF_ sl yz/f'{www%:ﬁw q,ei)j}c!ut
éU?JVo/ZLL/’:’.{Qﬂ/*TLu&%"%J
I



A-Level qualifications are also accepted at
nearly all national and private universities
in Pakistan. Please contact the universities
directly for information.

What subjects can | take?

Please contact us for an updated list of the
subjects currently on offer. However, if you
are considering taking up any specialist

subject, which may require special facilities
or accredited examiners, please contact us
well in advance to find out whether you are
able to sit for that examination in Pakistan.
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Does it make any difference which
board | sit my examinations
under?

No. If a university, employer or government
accepts O-Levels, IGCSE, GCSE and A-Levels
they will not specify which board awarded
the certificate. Your school will choose which
board you will sit under after considering a
number of factors such as the subjects

on offer, the syllabus, the style of the
examinations, the availability of resources,
the preferences of the school governing
board, teachers and parents.

Where are my examinations
marked?

All O, A and IGCSE examination papers for
the whole world are marked in the UK by
examiners appointed, trained and monitored
by the boards.
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Can examiners be biased towards
certain countries?

No, examiners mark scripts from all over
the world. They have no way of knowing
where the script came from. As candidates
are only identified by a number, the
examiner also has no way of knowing the
identity of the candidate.

Do | have to register through a
school?

Students who are enrolled at a registered
school are normally expected to enter for
their examinations through their school as
a school candidate. However, a prospective
candidate does not have to register through
a school. You can register online with the
British Council as a private candidate, and
can take the examination.
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The services provided to private candidates
throughout the entire process are exactly the
same as what a candidate from a recognised
school would get. Just because you want to
register independently does not mean that
things will become harder for you.

Will having foreign qualifications
make it harder for me to find a job
in Pakistan?

No. The majority of employers welcome O-
Level /IGCSE and A-Levels. Many prefer staff
from an A-Level background as they
appreciate the analytical and problem solving
skills which are a key part of success in UK
qualifications. This is especially true for
international organisations.

Do | need to sit for practical
examinations?

Whether you are following CIE or Edexcel
curriculum for science subjects such as
Chemistry, Biology and Physics, you will not
be required to take practical examinations at
O-Level but instead will need to take
‘alternative to practical” units to demonstrate
that you have completed practical syllabus
during your course of study in school. However
you will be required to sit for a practical
examination when sitting for Science A-Level
subjects.
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SOME FACTS ABOUT OUR
EXAMINATION ADMINISTRATION

How do we choose the venues?

We go to great lengths to identify suitable
premises which meet the UK boards’ and
British Counclil regulations before
contracting them as examination venues.
This process starts about six months before
the examination session. We choose our
venues based on a number of factors
including size, location, lighting, air
conditioning, generator support and other
facilities. But above all in light of the terror
threat currently prevailing, we consider very
carefully the security of the venue.

All venues are either air-
conditioned or cooled using
ceiling fans or similar. If you are
worried about being too cold,
please bring a jumper or top
with you.
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What is not permitted

inside the exam hall?

@® Mobile phones

@ Any digital devices (iPods, MP3
players, pagers, etc.)

@ Clip boards

@ Books, notes, dictionaries or
writing materials (unless
otherwise instructed)

@® Non-transparent pencil cases

@ Programmable calculators

@® Calculator cases

@ Food/drinks/sweets
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How are the examinations
conducted?

In addition to our dedicated staff who are
present at all venues to assure standards
at every examination session, we have
hundreds of experienced and professional
invigilators. They all go through vigorous
recruitment and professional training on
examination administration every year. Some
of our invigilators are doctors, university
professors, teachers and engineers in their
professional lives.

We ensure that all of our invigilators are
neutral and are not connected in any way
with the candidates sitting for the
examination at the same venue. For
example, where we use school teachers
we ensure that they have not been involved
preparing any of the candidates for their
examinations.

We ensure that all our support staff including
security are fully trained; every venue has
at least one member of staff who is a trained
First —Aider, though often there are more
trained staff available to assist.
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QUICK TIPS FOR PARENTS

Chances are your child understands
how important his/her examinations are,
so make sure you do not stress them
out too much. Give them the space they
need to study, and help them if they
ask for it, but make sure you do not put
them under too much pressure - it can
seriously affect their performance! Your
child can only do his/her best, so the
most important thing you can tell them
IS that you are more concerned about
their welfare, rather than their results.

Your child needs a dedicated quiet
study area with enough lighting to help
them study. If you have younger children
as well, please make sure they
understand how important the
examinations are, so they do not bother
their siblings during study times.

Make sure you know the date, time and
location of your child’'s examinations so
that you can help him or her develop
an effective study schedule. It is
advisable that you visit the venue at
least a day before your child’s first exam.

Breaks are important! Give your child
at least one evening away from the
books every week, and make sure they
take frequent short breaks while
studying.

You would be amazed how important
diet is for a candidate - make sure they
eat healthy foods, and avoid excessive
sugar and junk food.

If your child has a chronic medical
condition, like diabetes or asthma or if
there is a family emergency, make sure
the Examinations staff know about it.

Special arrangements can be made if
we are given sufficient notice. Your
child’s success is our top priority, and
so we are more than happy to help
you any way we can.

Your child may have two examinati-
ons scheduled at the same time (a
clash), this will be mean that the timing
will be slightly different. Make sure you
know what arrangements have been
made for this. However you should
note that that the BC will not make
special arrangements if the
examinations are from different
awarding bodies.

Source: Edexcel International website
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QUICK TIPS FOR STUDENTS

Let’s face it, Examinations are stressful.
But do not worry; the more you stressout,
the worse it gets. You will be amazed
what a relaxed state of mind can do to
your results. So, please relax, take it easy,
and make sure you are prepared ahead
of time.

Create a revision timetable with sensible
work slots and then show it to your
parents. But make sure you include
enough short breaks! Your parents will
only worry when they are not sure what
you are doing, or if you do not seem to
have to have a plan. Organise yourself
well and it will help you fulfill your
potential.

. Allocate your time wisely! You have to
get a chance to revise for all subjects.
So allocate hours to each subject and
topics that you need to cover for the
next two days.

Know where your examinations are and
when they start, how long they are, what
equipment you are allowed to take in
(for example calculators) and what you
are not allowed to take in (mobiles, notes
etc.).

. If you don't feel comfortable revising,get

your family to help you. You will be
amazed how important you can make
them feel, and at the same time, you will
get your revision done.

. Itis important you are fit and well before

the examinations. So make sure you eat
and sleep properly. A lack of sleep and
a poor diet will only make things worse.
So take a deep breath, get your sleep
right, eat right and you will feel energetic
and alert.

Make sure you have the things you need
for the examination the evening before.
This will ensure you do not panic the
morning of the examination!

Relax for a while right before your
examinations. Watch some TV, take a
walk or simply lay back and de-stress.
You don't want to confuse yourself and
feel pressured by last minute cramming.

Take it easy. Be confident and walk into
the examination hall - we are here to
greet you and be with you through it all.

Be prepared. You are going to have to

sit still and concentrate. Make sure you
are wearing something comfortable and
appropriate - this is even more important
it you are doing a practical examination.
If you are concerned that you may get
too cold, please bring a jJumper with you.

Source: Edexcel International website
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We also contact the respective police
stations, traffic police and local authority to
inform them of our examination schedules
and to ensure their support in making sure
that the examinations are conducted without
any external disturbance.

What arrangements are there for
Special Needs candidates?

We make every effort to cater for candidates
with special needs. If your circumstances
require special administrative arrangements
to be made, for example extra time, you must
apply to us when you register for your
examinations.

Please inform us when you
register if you have special
needs.

What if a candidate suddenly falls
sick?

We have trained First Aiders in all our
examinations venues to attend to such cases.
In the first instance, we take the candidate
to a comfortable area (with the candidate’s
consent) away from examination hall to rest.
We try to assess the candidate’s condition
as quickly as possible and contact the parent.
If the candidate recovers within 15 minutes,
we allow the candidate to continue the
examination. Additional time is not granted
but a report is made of the incident and sent
to the exam board who will take this into
consideration.
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What items are candidates allowed
to take into the examination hall?

What items are candidates allowed to take
into the examination hall? Candidates must
bring black or dark blue writing pens, pencils,
erasers, non-programmable calculators and
any ther permitted equipment required for
the examination along with their Statement
of Entry and a valid school ID card

Drinking water is available for
candidates inside the
examination hall.All candidates
need to undergo strict security
checks before they are allowed
into the examination hall. Bring
only permitted items and get
through quickly.

What happens if a candidate
forgets to bring their school ID
card or statement of entry

to the venue?

We need to ensure that we can prove the
identity of every candidate sitting for an
examination, it is therefore very important
that you bring your documents with you. If
for any reason you don't have your
documents with you on the day, you must
inform the examinations officer at the venue
immediately. We will allow you to sit for the
examination if there is sufficient time for
someone to bring their documents to the
venue before the examination starts.Although
we will make every effort to ensure that you
sit for the test, we cannot guarantee that this
will be possible.

What is the dress code for school
candidates?

School candidates dressed in anything other
than school uniform will not be allowed to
enter the examination hall.
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What Facilities are there for
parents?

Our primary concern is the security and
comfort of the candidates. Due to the
security situation prevailing in the country
we are unable to offer parents or teachers
any waiting facilities. Parents are requested
to drop their children at the venue and
pick them up at the end of the examination.

How do we contact candidates?

Our website www.britishcouncil.org.pk is
the prime source of information for all
examination candidates. Both before &
during the examination session candidates
are strongly advised to regularly visit the
British Council Pakistan website for any
Important announcements regarding their
examinations. For private candidates we
inform them of any urgent updates through
sms. We are also in constant
communication with all schools and
institutes. Candidates, whether private or
school, must communicate with their centre
and not directly with the awarding body.
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Procedures for feedback or W AP TN s
complaints

In the event that you want to give &l?’b:?r/}‘}ﬁiéz_;_»,u,ej,l@u,clégm
feedback or lodge a complaint, you can v S ' X
do this mediately with examination _Q/C,ZJ{J)@;:_U.:/,,/?

supervisor available at the venue.

i
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IMPORTANT POINTS TO NOTE ABOUT
YOUR EXAMINATIONS

British Councll strictly enforces certain
regulations with the aim of providing better
services during the examinations. Please
follow these rules:

1. Bring your Statement of Entry and
a valid school ID card to every
examination.

2. Upon receipt of your Statement of
Entry please check it very carefully
and make sure that the following
information is recorded correctly.

. your full name

. your date of birth

»  subjects and/or units (A-/AS-O-
Level/IGCSE) you are taking

. if you have cash in codes,please check
that these are also correct

If you find that any of the information is
incorrect then please contact us
immediately. Unreported errors could result
IN you receiving incorrect or incomplete
results.

3. Beontime for all your examinations.

If you are late then your work might not be
allowed entry to the examination hall or
your script may not be accepted by the
awarding body. From June 2010, a KEY
TIME concept was introduced as part of a
project that will increase the security of
University of Cambridge Examinations and
ensure that the validity and integrity of CIE
examinations continues to be protected in
Pakistan and around the world.

Under the key times concept we are
responsible to ensure that all candidates at
a venue are under our full supervision at
the KEY TIME 05:00 GMT for the morning
examination session and 09:00 GMT for the
afternoon examination session. Candidates
must strictly adhere to these key time
requirements to avoid their case being
reported to University of Cambridge
Examinations.
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Do not become involved in any type
of dishonest of unfair practices.

If you cheat, or break the rules then you
could be disqualified from all your
subjects.

Only take the materials and equipment
that are allowed into the examination
room.

Equipment and materials that might be
used to give you an unfair advantage
will not be allowed in the examination
room. These include, notes, calculator
cases/instructional leaflets, bags,
personal-electronic devices, stereos,
reading pens, mobile phones, walkie-
talkies, iPods and other MP3 players,
pagers etc). Please remember that
possession of unauthorised materials,
even if you do not intend to use it, is
breaking the rules. You will probably be
penalised, or even disqualified.

Do not talk or try to disturb other
candidates during the examination.

Please be considerate. The examination
IS important; disruptions and distractions
could greatly harm other candidates’
concentration.

Do not borrow anything from another
candidate during the examination.

Sharing materials and equipment during
the exam is not allowed.

If you leave the examination room
unattended by an invigilator,then you
will not be allowed to return.

To guarantee fair practice for all
candidates, once you have left the room,
unaccompanied by a designated
representative, you will not be allowed
back in.
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WHAT HAPPENS NEXT?

When are the results expected to be
available?

Results for May-June session are usually published
in mid August, for January session in mid March
and for October/November session in January.
CIE results for school candidates may only be
downloaded from CIE Direct by school examination
officers. And on our website for private candidates.
Edexcel results are available to schools via Edexcel
Online service and for private candidates we will
issue a password and log in. Candidate Statement
of Provisional Results are sent to students’ home
addresses for private students.

Certificates for school candidates are sent directly
to the school

When will the certificates be available?

The original certificates are normally available in
August/September for May/June session, March
for January session and February for
October/November session. However please note
the date for issuing certificates is subject to change.
Private candidates need to show their individual
Statement of Entry or a Valid Passport/CNIC when
collecting their certificate.

What can be done if results are not up
to my expectations?

After the results are published, the EAR (Enquiry
about Results) services are offered to candidates
who are not satisfied with their results.

el
L L L

B LS bl AL Fruz byl
L0L P35 oL AL PS5
_ugz"_.tgéfd/lfuﬁdu"?

38T SHEIFECGSTEL st U
éawfuj:_ugzélgzis)usuc—_&fm@mg_u
uliuj’lgéfﬂ/';/si y,/JuuT‘_}’guyﬂ 1
s ANTIAL L Usaric iy
(2 LAL g EEL Ustgriac iy L
e bbb/

s

B de st A ledibei il und
G-t Qe t sl S et
Lot lye FIEA MLt S IS s

K@b}!:ﬁ:L/U"la)w@luﬁf‘arjﬂiﬁu:ﬂbyl
_(xblé;:ux;‘g}b((?bﬁd}ul%

Hnl T T L 558,250

Sets(L LI LN T Ll
-Lﬂdd’?&ét’{—’ﬁfc‘;&gp(i/u»bglul‘f%

SCHOOL EXAMINATIONS
25



They can apply for recheck, remark, access
to scripts services with the required fee. You
can expect results within four to six weeks.

So you have completed your
A-Level - what now?

First, you have to think what you want to do
with your life. This is never an easy decision,
so make sure you take enough time to think
it through clearly. But do not worry - it is not
a decision you have to take alone — talk to
your parents, your favourite teachers, even
your friends, and figure out where you
want to see yourself ten years from now.

Once you have made that decision, it is time
to find the right higher education options to
make your dream come true. These days,
there is no end to the opportunities for higher
education - there are many universities, both
at home and abroad- which can give you
the kind of education you need to succeed.
Consider what's the best option for you,
whether it is a public university or a private
one in Pakistan or abroad. Again, it is a difficult
decision, but there are lots of resources
available on the internet. Speak to the people
you know to help you make the right choices.

An undergraduate education will open many
doors for you, but a graduate degree will
open many more. But do not worry if you
dont know yet what you want to specialise
in - that's what university and your career
advisor are for.
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Take your time in university to learn as much
as you can, and also remember to have fun -
most university graduates and professionals
recall their university days the best times of

their lives.

Even if you have been admitted to university,
make sure you keep your O-level/IGCSE and
A-Level certificates safe. These are valuable
documents which will be necessary for graduate
school admissions and even certain jobs. Make
sure you ask your parents to keep your
certificates in a safe place for you - you never
know when you might need them.

If you are considering higher education in the
UK, we have a professional team of experienced
staff to assist you with any generic enquiries
you may have.
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WHERE CAN | FIND OUT MORE?

For more information and advice on GCE examinations and other UK qualifications
please call us toll-free at 0800 22000 (Monday to Thursday 9:00 a.m. to 4:30 p.m.
and Friday 9:00 a.m. to 12:00 noon) or write to us at info@britishcouncil.org.pk

Or visit our British Council Examinations website: www.britishcouncil.org.pk
You can also visit Awarding body websites for further information.

Edexcel International: www.edexcel-international.org
Cambridge International Examinations:
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Legal disclaimer:

Every effort is made to ensure that the information given in this publication is accurate, but no legal responsibility is
accepted for any errors, omissions or misleading statements in the information caused by negligence or otherwise,
and no responsibility is accepted in regard to the standing of any firm, individual or company mentioned.

© A British Council Pakistan Publication 2010
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